
 

FULL TEXT OF 
CITY OF NAPA – MEASURE B 

 

A MEASURE UPDATING THE CITY’S PERSONNEL SYSTEMS BY REPLACING THE 
POSITION OF A “PERSONNEL DIRECTOR” (WHICH IS CURRENTLY HIRED AND 
SUPERVISED BY THE CIVIL SERVICE COMMISSION) WITH THE POSITION OF A 
“PERSONNEL MANAGER” (WHICH WILL BE HIRED AND SUPERVISED UNDER 
PROVISIONS APPLICABLE TO ALL CLASSIFIED EMPLOYEES)  

BE IT ORDAINED by the people of the City of Napa as follows: 

Section 1. Subsection 76.1(A) of the City of Napa City Charter is hereby amended 
by deleting the existing first paragraph (which reads: “Department of Personnel. There 
shall be a Department of Personnel which shall consist of a Civil Service Commission 
and Personnel Director. The Civil Service Commission shall consist of five members to 
be selected as follows: Two shall be appointed by the City Council. Two shall be elected 
by the classified employees at an election to be conducted by the City Clerk within 90 
days after this section becomes effective, and thereafter, at election held under the rules 
of the Civil Service Commission. One shall be appointed by the other four.”), and 
replacing it with a new first paragraph which will read as follows: 

Section 76.1(A). Civil Service Commission. There shall be a Civil Service 
Commission (which may be referred to in this section as the “Commission”) which 
shall consist of five members to be selected as follows: Two members shall be 
appointed by the City Council; two members shall be elected by the classified 
employees at an election to be conducted by the City Clerk, held under the rules of 
the Civil Service Commission; and one shall be appointed by the other four. 

Section 2.  Subsection 76.1(C) of the City of Napa City Charter is hereby amended 
by deleting the existing text, and replacing it with new text which will read as follows: 

C.     Personnel Manager. A Personnel Manager shall be appointed as a 
classified employee, pursuant to the requirements of subsection 76.1(F). The 
rules shall document procedures for the appointment of the Personnel Manager, 
including an opportunity for advisory input from Commission members, and an 
identification of the department head authorized to appoint the Personnel 
Manager. The Personnel Manager shall: 

(1)    Be the custodian of all personnel records and shall be the official upon or 
with whom all notices, requests for hearings, complaints and other official 
documents related to the implementation of this section shall be served and filed. 

(2)    Manage and coordinate staff support to the Civil Service Commission; and 
prepare agendas and minutes for, and attend, all meetings of the Civil Service 
Commission. 
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(3)    Administer all provisions of the rules established hereunder, not specifically 
reserved to the City Council or the Civil Service Commission. 

(4)    Prepare rules and amendments thereof, for the consideration of said Civil 
Service Commission and City Council. 

(5)    Prepare a classification plan and class specifications, salary schedules and 
revisions thereof, for the consideration of said Civil Service Commission and City 
Council. 

Section 3.  Subsections 76.1(F)(1) and 76.1(J) of the City of Napa City Charter are 
hereby amended by deleting references to “Personnel Director,” and deleting references 
to “Personnel Department,” and replacing them with “Personnel Manager.” 
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