
 
 

Community Development Department 
1600 First St., P.O. Box 660 

Napa, CA 94559-0660 
 
 
     
 

 
 

TEMPORARY CERTIFICATE OF OCCUPANCY 
 
REQUEST: 
To Bruce Gunn  Chief Building Official 
 
Applicant  Name:  Date:  
Project:  Address:  
Days Requested:    
Reasons:  
 
 
 
 Signature of Applicant 

Temporary Certificate of Occupancy project sign off s
        Please review  this request :  If your department has a concern which represents  a "substantial hazard" to either the public in gen
if you need more time to evaluate this, please let  the Building Department know.  Otherwise,  the Building Department may issue the
Occupancy . 

 
Department Name  Date  Comments 
Planning      
Engineering     
Fire     
Health     
Sanitation     
Building     

 
 Requirements  for Granting the Temporary Certificate of Occupancy. 

U.B.C. 109.4 Temporary Certificate.  If the Building Official finds that no substantial hazard will res
building or portion thereof before the same is completed, a temporary certificate of occupancy may be issue
portions of a building or structure prior to the completion of the entire building or structure.  
 
The following conditions need to be completed in the request time. 
1.  
2.  
3.  
4.  
5.  
U.B.C.109.6    Revocation.     The building  official  may, in  writing, suspend or revoke a certificate of occupancy issued under the p
the certificate is issued in error, or on the basis of incorrect information supplied, or when it is determined that the building or structur
violation of any ordinance or regulation or any of the provisions of this code. 
       
  Please complete these corrections within the time  allowed.                           Date to be completed by: 
 
Signature of applicant   
Signature of Inspector   Date 
   Date 
 

All forms and handouts are available on www.cityofnapa.org 
G:\CDD\Forms & Handouts\Napa Forms\Building Div\TEMPORARY CERTIFICATE OF OCCUPANCY-1.doc     

 

 

    Planning Division 
Phone: (707) 257-9530
 

Napa Fire Department 

Fire Prevention Division
Phone: (707) 257-9590 
           Building Division 
       Phone: (707) 257-9540 
   Inspections: (707) 257-1063
 Engineering Division 
Phone:  (707) 257-9530 
 
Facsimile: (707) 257-9522
heet. 
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Note
NOTE: This form is now clickable. Place your cursor near Name and click. Enter the data into the fields. Then print and send into the City of Napa.
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